Taiwan Adventist College Repair Form
Date：_______Y/_______M/_______D
	Applicant  Information
	Dep.
	
	Situation
	· Natural Broken 

· Artificial Broken
 Grade：　　　   

 Name：_________

· Restoration

· Suggestion
                 
	· Repaired
· Fixing
· Sending to Fix without paying
· Sending to Fix with paying by oneself
  Amount：NT$         
· Others               

	
	Requested by
	
	
	
	

	
	TEL
	(O)
	
	
	

	
	
	(H)
	
	
	

	
	
	(Cell)
	
	
	

	
	Location
	
	Applicant

Signature
	
	Maintenance

Signature
	

	Problem

Statement
	Reason：(please check “ˇ”)       
□Wall leaking □Pipe leaking □Fan damage  □A/C damage  □Toilet Problem
□Bathroom pipe damage  □Tube damage  □Power tripped  □electric leakage  
□Door damage □Screen damage  □Window glasses broken  
□Machine damage ________________________

  □Others I_________________________________________________________________
  □Others II_________________________________________________________________

	Time
	□AM/□PM ______：______  □Anytime______________（Filling in the grey blanks by Applicant）

	Business Manager：
	The Assistant of Business Manager：


《Keeping in a file by Maintenance By Maintenance Department》
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