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Campus Leave Rules

a、 Day-time Campus Leave
• Free campus leave from Sunday to Friday at 6:00.
• End of Campus Leave: Sunday to Thursday at 21:00; Friday at 16:30.
b、 Night-time Campus Leave
• After Sabbath sunset vesper (subject to the actual sunset time).
• The school gate closes at 21:00 pm and the student is required to return before the gate is
closed. Notify dormitory dean and get approval in advance in case of special circumstances
necessary to delay return to school.
c、 Note: end of campus leave for weekend leave and long holiday leave is 20:50.
Residence Hall Leave and Off-campus Overnight Stay Rules

a、 Unauthorized campus leave must get approval from residence hall dean. Those who fail to
ask permission for campus leave, or overnight stay will be subject to discipline by Dean of
Student Affairs.
b、 Students must return home on school holidays (such as winter vacation, spring break,
weekend leave, etc.) the school does not provide accommodation. Under special circumstances
such work and study, students need to apply in advance to the Dean of Student Affairs Office.
c、 Those who stay in the residence hall on weekend leave must attend all religious activities
(Sabbath School, Divine Worship). Those who want to leave campus must get approval from the
residence hall dean. Residence hall rules and regulations are applicable also under these
situations. Violators are not allowed to stay again.
d、 Those who need to return home or stay overnight off-campus during school day or
non-weekend leave must ask for leave of absence in advance. The Leave of Absence
application form must be approved together with signatures from Department Chair, Dean of
Student Affairs, and Residence hall Dean before leaving the campus (permission also need to
be granted from instructors for class attendance). Violators will be subject to discipline by Dean
of Student Affairs.
e、 Those who, return home or stay overnight off-campus, cannot make it on time for residence
hall return, require explanations from parents in advance to the residence hall dean and ask for
leave permission. If classes are affected parental letter or other leave proof must be presented
to Dean of Student Affairs Office for Termination of Leave application.
f、 After the use of the Leave Application Card, apply to the Dormitory Dean for trade-in
replacement.
g、 Those who are required to go off-campus for Sabbath activities on Sabbath afternoon have
to ask for leave permission from the Residence hall Dean. But do not go shopping or work, and
must return to school before sunset vesper.



Other Residence Hall Rules

Allowance of 3 absences (ask for excused leave of absence for good reasons) per semester is
permissible for including evening residence hall worship, Adventist Youth fellowship and vesper.
Full attendance record will result in 1% bonus in citizenship grade, whereas absences that
exceed more than 3 times will result in deduction of 0.5 % in citizenship grade. Those who have
7 records of absence will be interviewed by Dean of Student Affairs and 8 records by the
President. Those who have 9 records shall be converted from regular to special status of
student classifications. Full attendance (without any leave and absent during the semester),
shall be awarded 3% of citizenship grade.
• Friday afternoon sunset to Saturday afternoon sunset is Sabbath hours; please do not wash
clothes, listen to pop music and do homework.
• Stop various types of activities (including ball games) on Friday at 16:00.
• Keep the room, bathroom and other places clean; please take out the garbage before 16:00.
• 19: 00-21: 00 is Study Hall. Students in the dormitory are advised to use their own rooms or
study room. Do not interrupt others in other rooms.
• Do not squeeze a bed to sleep.
• If relatives want to stay on campus, make guestroom reservation with school hostess.
Students are not allowed to share rooms with friends privately. This also applies to relatives.
• No courting in Study Room.
• No pets in the building.
• Community students, academy students and guests are not allowed to visit the rooms. If
necessary, please get permission from the Residence Hall Dean or the dean’s secretary.
• Tutoring is not allowed in the bedroom or study room.
• Residence Hall waste should be classified and disposed according to waste management
guide.
• Cars and motorcycles should park at the designated parking lots and do not park at residence
hall entrance and exit.
• Do not leave personal items in the Study Room (including bags and table lamps).
• Walls, wardrobes, doors, tables are not allowed to put stickers and hammer nails. There are
check-in and check-out procedures, and deposit will be returned if no damage is found.
• Please carry the key and lock the door when leaving the room. You are responsible for
safekeeping personal property.
• Do not take secretary’s keys to open the doors.
• Students or their parents are not allowed to cook in the residence hall.
• Do not use electrical appliances (such as fans, electric heaters, cookers, irons, televisions,
etc.) except hair dryer, table lamp and recorder. These will be confiscated immediately and
returned when leaving school (take semester(s) off, transfer to other school, or graduation). Do
not use the extension cord without permission.
• The use of the computer is limited to the course of study and may not be used for other
purposes (such as video games).
• Do not bring TV to the residence hall. Students are not allowed to play pop songs, rock music
and other music. Inside the room, please use the headset to listen to music to avoid interruption.
Failure to abide will result in confiscating audio equipment.



• Please turn off the light, fan, or other electronic appliance before leaving the room.
• Please pay attention to the hot water bathing time on the bulletin board.
• Residence Hall Curfew Hours: Sunday to Thursday at 9:55 pm; Friday to Saturday at 10:00
pm. Late return for special case requires prior consent of the Residence Hall Dean. This also
applies to visiting faculty home.
• Light off at 10:00 pm, but students who need to study may turn on table lamps. Students are
encouraged to manage time properly so as not to affect health and interfere with roommates’
sleep.
• Residence Hall Dean has the right to do room check.
• The room leader has the right to assist the Residence Hall Dean in ensuring that the
roommates follow the Residence Hall rules.

*The above rules and regulations are subject to change by the school administration at any time
and announce in the residence hall.。

住宿生外出規定

• 白天外出規定：星期日至星期五早上6：00後可自由出入校門。收假時間：星期日至星期四為晚上
9：00; 星期五為下午4：30。
• 晚間外出規定：安息天送夕陽（以實際日落時間為準）後可外出。
• 校門關閉時間為晚上9：00，學生須於校門關閉前返回; 遇特殊狀況需延遲返校，須事先取得宿
舍主任同意。

• 外出注意事項:週末假及長假的收假時間為晚上8：50。
• 宿舍請假與留宿規則 :
1. 非經許可之外出時間，須向宿舍主任請假;不假外出或外宿者，將呈交學務長處理。
2. 校方規定之假日（如寒假、春假、週末假等）學生一律須返家，校方不提供住宿。若因特殊情況
或申請工讀必須留校者，需事先向學務處提出留校申請。

3. 凡週末假留校學生，須參加一切宗教活動（安息日學、崇拜聚會），外出者皆要向宿舍主任請假
，生活比照一般在校期間管理，違者不得再次留校。

4. 住宿生於上課期間或非週末假須離校外宿(或返家)，需事先請假，填寫住宿生假單，經系主任、
學務長及宿舍主任簽名同意方可離校(缺課者需另填寫課堂請假單)，違反者交學務處處理。
5. 住宿生請假離校外宿(或返家)而未能准時返校時，須事先由家長向宿舍主任說明原因並請假。
若影響上課者則在返校前攜帶家長信函或其他請假證明，以便向學務處申請銷假。

6. 假單用完後可向宿舍主任申請補發，但須以舊換新。
7. 安息天下午須外出從事佈道聖工活動者，得向宿舍主任請假，但不得外出購物或工作，外出佈
道者須於夕陽會前返校。

其他宿舍規範



• 凡晚靈修、青年團契及夕陽會，一個學期只能缺席3次(有原因可以請假)，無缺席記錄者，操行成
績加1.0百分比。凡缺席超過3次則操行成績扣0.5百分比。缺席達到七次者須與學務長面談，八次
者須與院長面談，九次者不得為正式生，只能當選修生。全勤者（學期中無任何請假及缺席者），

操行成績加3.0百分比。
• 星期五下午日落至星期六下午日落期間為安息聖日，請尊重教會的成規，不要從事洗衣、聽流
行音樂、打電動、做功課等非宗教性活動。

• 星期五的各類活動（包括球類）到下午4：00停止。
• 保持房間、浴室及其他地方之清潔，請在下午4：00之前清理房間的垃圾。
• 晚上7：00~9：00 是自修時間，在宿舍內的學生請盡量使用自己的房間或自修室自修，勿隨便進
出他人房間。

• 宿舍內不可兩人擠一張床睡覺。
• 學生親屬如欲在院內住宿，須與客房負責人訂房住宿。學生不得私自留客人，即使親屬也不例
外。

• 請勿在自修室內外談情說愛。
• 宿舍內不可養寵物。
• 走讀生、中學生、來賓或非該宿舍之住宿生不可隨意進出房間，若有必要請知會宿舍主任或書
記。

• 宿舍及自修室不供作家教用。
• 請按垃圾分類管理辦法正確實施垃圾分類。
• 汽車及摩托車應停在規定的停車場，不可停在宿舍出入口。
• 自修室內不可留私人物品（包括書本、檯燈等）
• 房間的牆壁、衣櫃、門、桌子不准貼東西及釘釘子。住宿時須辦理遷入及遷出的手續，若無損壞
發生則可全數領回保證金。

• 如有外出，請攜帶鑰匙將房門反鎖，若遺失財物，請自行負責。
• 不可私自拿宿舍書記的鑰匙開門。
• 學生及家長不可在宿舍內烹煮食物。
• 除吹風機、檯燈及錄音機之外，不可私自攜帶並使用電器用品（如電扇、電熱器、電磁爐、電熨
斗、電視等）如被發現立即沒收，於離校（休學、轉學、畢業）時才歸還，亦不得私自使用延長線。

• 電腦的使用只限於課業方面，不得做其他用途（如電玩等）。
• 不得攜帶電視機到院內。學生不得播放流行歌曲、搖滾樂等音樂。在房間內使用音響或手機時
請用耳機以免影響他人。

• 離開房間時請隨手關燈、電扇及其他電器用品。
• 請注意佈告欄上的洗澡熱水供應時間。
• 宿舍門禁時間：星期日~星期四晚上9：55；星期五~星期六晚上10：00。如有特別事故不能準時回
宿舍，須事先徵得宿舍主任之同意，到教職員家亦不例外。

• 晚上10：00整關房間大燈；想自修的學生可以開桌燈。但鼓勵學生儘量妥善安排作息時間，早睡
早起，自律自愛，以免影響健康及干擾室友睡眠。

• 宿舍主任有權進出各房查訪。
• 宿舍書記及房長有權協助宿舍主任管理房員及房間中的內務整潔、秩序、音量以及實踐宿舍的
各項規定。

*上列規章，院方可隨時作合理之修改或增減，並於宿舍內宣佈實行。


